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KEY PROJECT INFORMATION

	SECTION A. 		PROJECT DESCRIPTIONGS ID of Project
	

	Title of Project
	

	Version number of the SCR
	

	Time of First Submission Date 
(the PDD and SCR must be submitted for Preliminary Review within 3 months of the consultation date)
	

	Start Date of the Project
	

	Project Cycle:
	|_| Regular
|_| Retroactive (1st Round of Stakeholder Consultation conducted after the Project Start Date)




0. INFORMATION MADE AVAILABLE TO STAKEHOLDERS 

0. A. 1. 	Title non–technical summary of the project 
Title: 
Date: 
Version no.: 	

A. 2. 	Project description
Contact details to get further technical detail and current status
0. >> Provide brief technical description of the project with information on key dates like start of implementation or construction, date of commissioning etc. Also provide information on current status of the project. 

0. Summary of economic, social and environmental impacts of the Project 

0. Other relevant information to help stakeholders understand the project 


0. 	INVITATIONS MADE TO STAKEHOLDERS

1. [bookmark: _Toc39582323]Invitation tracking table 

	Category Code
	Stakeholder Type/Organisation (if relevant)
	Name of invitee
	Male/Female
	Method of invitation
	Date of invitation 
(>30 days before Meeting)

	A
	
	
	
	
	

	SECTION B. 		DESIGN OF STAKEHOLDER CONSULTATION PROCESSB
	
	
	
	
	

	C
	
	
	
	
	

	D
	
	
	
	
	

	E
	
	
	
	
	

	F
	Gold Standard representative
	help@goldstandard.org 
	N/A
	Email
	

	G
	
	
	
	
	



B. 1. 	Design of physical meeting(s)

i. Agenda

Please ensure that at least the following points are covered but feel free to add more points as needed:
0. - OpeningAppropriateness of methods

0. Gender Sensitivity

0. Evidence proving invites took place as stated

Sample content of the meeting
- Explanation of the project
- Discussion of continuous input /grievance mechanism 
0. - Questions invites (for clarification about the projecteach Method above) 
- Blind SD exercise
- Discussion on monitoring SD
- Closure of the meeting





ii. Key project information


iii. Invitation tracking table

	Category code
	Organisation (if relevant)
	Name of invitee
	Way of invitation
	Date of invitation
	Confirmation received? Y/N

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Discuss how your invitation methods seek to include a broad range of stakeholders (e.g. gender, age, ethnicity).  


iv. Text of individual invitations


v. Text of public invitations


0. B. 2.	Description of other Means and methods to provide feedback for those who are not able to join the consultation methods usedmeeting 

>> If individuals and/ or entities (e.g. NGOs) are unable to attend the physical meeting, please discuss other methods that were used to solicit their feedback/ comments (e.g. questionnaires, phone calls, interviews).




	SECTION C. 		CONSULTATION PROCESS



C. 1. 	Participants’ in physical meeting(s)


0. REPORT OF THE CONSULTATION PROCESS

2. Date of Meeting 

0. List of participants
>> Attach original participants’ list as Annex 1.

	Participants list 

	Date and time:
	
	Location:
	

	Location:

	Category Code
	Name of participant, job/ position in the community
	Male/ Female
	Contact details Signature
	Organisation (if relevant)
	SignatureContact details 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



0. Pictures from physical meeting(s) (best practice)

2.  Minutes of physical meeting(s)


1.  Minutes of other consultations

2. Assessment of comments from all consultations above

	Stakeholder comment
	Was comment taken into account (Yes/ No)?
	Explanation (Why? How?) 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



2. Evaluation forms (best practice)

>>Please add at least 4-5 representative samples in English. Please attach original evaluation forms as Annex 2.
	Name
	

	Gender – Male/Female:
	

	What is your impression of the meeting?
	

	What do you like about the project?
	

	What do you not like about the project?
	

	Signature
	





C. 2. 	Pictures from physical meeting(s)


C. 3. 	Outcome of consultation process

i. Minutes of physical meeting(s)

>>Ensure that you include a summary of the meeting as well as all comments received. Please also include discussion on Continuous Input / Grievance Expression methods; comments, agreement or modifications suggested by Stakeholders.

ii. Minutes of other consultations


iii. Assessment of all comments


	Stakeholder comment
	Was comment taken into account (Yes/ No)?
	Explanation (Why? How?)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



iv. Revisit sustainability assessment

	Are you going to revisit the SDG and safeguards assessment?

Please note that this is necessary when there are differences between your own assessment and feedback collected during stakeholder consultation.

	Yes
	No

	
	|_|
	|_|



Give reasoning behind the decision.

2. Summary of alterations based on comments

>> If stakeholder comments have been taken into account and any aspect of the project modified, then please discuss that here.

	SECTION D. 		SUSTAINABLE DEVELOPMENT ASSESSMENT



D. 1.	Own sustainable development assessment

i. Safeguard assessment

	
Safeguarding principles
	Assessment questions
	Assessment of relevance to the project (Yes/potentially/no)
	Justification
	Mitigation measure (if required)

	1
	a.
b.
c.
	
	
	

	2
	
	
	
	

	Etc.
	
	
	
	



ii. Sustainable Development Goals (SDG) outcome
>> (Specify the relevant SDG target for each of three SDGs addressed by the project. Refer most recent version of targets here .) 


D. 2.	Stakeholders’ Blind sustainable development assessment
i. Safeguard assessment

	
Safeguarding principles
	Assessment questions
	Assessment of relevance to the project (Yes/potentially/no)
	Justification
	Mitigation measure (if required)

	1
	a.
b.
c.
	
	
	

	2
	
	
	
	

	Etc.
	
	
	
	



ii. Sustainable Development Goals (SDG) outcome
>> (Specify the relevant SDG target for each of three SDGs addressed by the project. Refer most recent version of targets here .) 

>>Give analysis of difference between own sustainable development assessment and the one resulting from the blind exercise with stakeholders. Explain how both were consolidated.

	SECTION E. 	SUSTAINABILITY MONITORING PLAN



E. 1.	Discussion on Sustainability monitoring Plan

>>Discuss stakeholders’ ideas on monitoring sustainable development indicators. Do people have ideas on how this could be done in a cost effective way? Are there ways in which stakeholders can participate in monitoring?

E. 2.	Discussion on continuous input / grievance mechanism 

>> Discuss the Continuous input / grievance mechanism expression method and details, as discussed with local stakeholders.
0. CONTINUOUS INPUT / GRIEVANCE MECHANISM 

	
	Method Chosen (include all known details e.g. location of book, phone, number, identity of mediator)
	Justification of Choice (best practice)

	Continuous Input / Grievance Expression Process Book (mandatory)
	
	

	Telephone access (optional)
	
	

	Internet/email access (optional) 
	
	

	Nominated Independent Mediator (optional)
	
	

	Other
	
	





STAKEHOLDER FEEDBACK ROUNDAll issues identified during the crediting period through any of the Methods shall have a mitigation measure in place. The identified issue should be discussed in the monitoring report and the corresponding mitigation measure should be added to sustainability monitoring plan.




0. 
	
|_| Please check this box if the project is retroactive and has done only 1 consultation with a  physical meeting intergrated into the SFR.
 
4. Length of the Feedback Round 

	SECTION F. 	DESCRPTION OF THE DESIGN OF THE Stakeholder Feedback RoundSTAKEHOLDER FEEDBACK ROUND
	Planned
	Actual

	Start Date
	
	|_|
	|_|

	End Date
	
	|_|
	|_|


	
	>>





4. Summarise how all stakeholders were invited to provide feedback 

4. Summarise Feedback received, including if any changes in project design were made



Revision History

	Version
	Date
	Remarks

	1.1
	xx
	Inclusion of Key Project Information
Restructure, new headings and reorder to better match the steps a developer will follow in consultations.  
Removal of some non-mandatory template tables (Blind Sustainable Development Assessment).  Clarification of best practice steps that are non mandatory processes, clarification of mandatory discussion points.  Clarification regarding publishing names and that original evaluation forms (optional) and attendance lists (mandatory) should be separate documents.
Improved clarity on Stakeholder Feedback round section and procedures for retroactive projects
Guidance included in Annex.

	1.0
	14th August 2017
	Original



	>>




	ANNEX 2.	ORIGINAL EVALUATION FORMS



	>>
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