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What	  we	  will	  cover…	  

1.  Crea.ng	  an	  Account	  
2.  Adding	  a	  project	  
3.  Uploading	  documents	  
4.  Email	  No.fica.ons	  
5.  Selec.ng	  an	  Auditor	  
6.  Reques.ng	  Issuance	  
7.  Transferring	  /	  Assigning	  credits	  
8.  Registry	  Public	  View	  
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1.	  Crea.ng	  an	  Account	  
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Applying	  for	  an	  Account	  
1.  Fill	  in	  online	  form	  at:	  hXp://mer.markit.com/br-‐reg/public/gs-‐customer-‐registra.on.jsp	  	  
2.  Enter	  data	  (required	  data	  is	  denoted	  by	  an	  asterisk*)	  
3.  Press	  the	  Red	  ‘Submit	  Applica.on’	  buXon	  at	  the	  boXom	  of	  the	  form	  
	  
	  

1.	  Crea4ng	  an	  Account	  
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Automated	  Email	  
1.  Immediately	  upon	  submission,	  you	  will	  receive	  an	  email	  confirma.on	  
2.  Please	  send	  the	  requested	  documenta.on	  to	  registry@goldstandard.org	  	  
3.  Upon	  sa.sfactory	  review	  of	  the	  documenta.on,	  the	  account	  will	  be	  approved	  
	  
	  

1.	  Crea4ng	  an	  Account	  
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Required	  Documenta4on	  
1.  	  Cer.ficate	  of	  Incorpora.on	  in	  English	  

•  An	   excerpt	   from	   the	   local	   municipality	   where	   the	   company	   was	   registered,	   translated	   into	  
English	  by	  a	  cer.fied	  translator	  

2.  	  Company	  Registra.on	  Number	  Document	  
•  For	  example,	  a	  VAT	  cer.ficate	  	  

3.  	  Bank	  Statement	  less	  than	  90	  days	  old	  
•  The	   statement	   should	   show	   the	   company	   name	   and	   address	   as	   shown	   in	   the	   registra.on	  

document	  

4.  	  LeXer	  authorizing	  account	  manager	  
•  If	  the	  account	  manager	  is	  not	  a	  company	  director,	  then	  we	  will	  require	  a	  leXer	  from	  a	  company	  

director	  authorizing	  this	  person	  to	  be	  the	  registry	  account	  manager	  

5.  	  Statement	  of	  Intent	  
•  A	  short	  leXer	  outlining	  why	  the	  organiza.on	  is	  applying	  for	  a	  registry	  account	  

1.	  Crea4ng	  an	  Account	  
	  



7	  

Automated	  Email	  
1.  We	  will	  review	  the	  documenta.on	  for	  your	  account	  within	  10	  days	  of	  receipt	  
2.  Upon	  approval,	  you	  will	  receive	  two	  emails:	  one	  email	  asking	  you	  to	  upload	  a	  copy	  of	  ID	  and	  another	  email	  

confirming	  your	  username	  1	  (which	  is	  your	  email	  address)	  
3.  Click	  on	  the	  link	  to	  set	  your	  password	  for	  the	  first	  .me	  2	  
	  
	  

1.	  Crea4ng	  an	  Account	  
	  

1	  

2	  
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2.	  Adding	  a	  Project	  
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My	  Projects	  and	  Issuances	  Tab	  
1.  The	  main	  tab	  for	  managing	  projects	  
2.  Projects	  (leg):	  For	  managing	  projects	  up	  to	  Registra.on	  
3.  Issuances	  (right):	  For	  managing	  projects	  from	  Registra.on	  to	  Issuance	  
4.  To	  add	  a	  new	  project,	  click	  ‘New’	  on	  the	  leg	  menu	  bar	  
	  
	  

2.	  Adding	  a	  Project	  
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To	  Add	  a	  New	  Project	  
5.	  	  	  	  Select	  New	  Gold	  Standard	  Project	  
	  

2.	  Adding	  a	  Project	  
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This	  is	  the	  screen	  that	  appears	  when	  you	  click	  ‘New	  Gold	  Standard	  Project’	  
1.  Ensure	  ‘Project	  Name’	  and	  ‘Project	  Descrip.on’*	  fields	  are	  filled	  in	  on	  the	  main	  screen	  
2.  ‘Account	  Name’	  will	  already	  be	  filled	  in	  
3.  Ignore	  ‘Assigned	  To’	  field	  
4.  Click	  ‘Add	  Ac.vity’	  (highlighted	  in	  Orange	  on	  the	  boXom	  right)	  

2.	  Adding	  a	  Project	  
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When	  you	  click	  ‘Add	  Ac4vity’,	  the	  below	  columns	  shown	  in	  the	  screenshot	  will	  appear	  
1.  Obligatory	  fields	  are	  denoted	  by	  a	  red	  asterisk	  *	  
2.  Under	   ‘Standard’,	   select	   Gold	   Standard	   LUF	   for	   Land	   Use	   and	   Forests	   projects	   and	   Gold	   Standard	   for	  

Energy	  and	  Waste	  projects	  
3.  Under	  ‘Project	  Type’,	  select	  the	  relevant	  project	  type	  
4.  If	  you	  already	  know	  the	  ‘Auditor’,	  or	  DOE,	  you	  may	  select	  them	  from	  the	  dropdown	  menu	  
5.  Enter	  the	  date	  the	  plan.ng	  started	  under	  ‘Start	  Date	  of	  Construc.on’	  
6.  Enter	  the	  ‘Credi.ng	  Period	  Start’	  and	  ‘End’	  dates	  
7.  When	  you	  have	  done	  this,	  click	  the	  ‘Save	  as	  Drag’	  buXon	  on	  the	  boXom	  leg	  

2.	  Adding	  a	  Project	  
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Adding	  a	  Project	  
1.	  	  	  	  Click	  ‘Addi.onal	  Info’	  buXon	  (highlighted	  in	  orange	  on	  the	  middle	  right)	  

2.	  Adding	  a	  Project	  
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Adding	  a	  Project	  
1.  Ensure	  the	  relevant	  values	  are	  entered	  for	  the	  various	  fields	  that	  are	  mandatory*	  
2.  Click	  ‘Save’	  

2.	  Adding	  a	  Project	  
	  

Energy	  and	  Waste:	  

LUF:	  
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Adding	  a	  Project	  
1.	  	  	  	  Click	  ‘Site	  Detail’	  buXon	  (highlighted	  in	  orange	  on	  the	  middle	  right)	  

2.	  Adding	  a	  Project	  
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Adding	  a	  Project	  
1.  Ensure	  that	  all	  obligatory	  fields,	  as	  denoted	  by	  a	  red	  asterisk*,	  are	  filled	  in	  
2.  Click	  ‘Save’	  

2.	  Adding	  a	  Project	  
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Adding	  a	  Project	  
1.	  	   	  Click	  ‘Save	  as	  Drag’	  (highlighted	  in	  orange	  on	  the	  boXom	  right),	  followed	  by	  “Submit”	  when	  you	  are	  ready	  
to	  submit	  your	  project	  to	  The	  Gold	  Standard	  Founda.on	  

2.	  Adding	  a	  Project	  
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Automated	  Registry	  Emails	  (sent	  to	  all	  account	  contacts)	  
1.  Upon	  saving	  project,	  you	  may	  start	  receiving	  emails	  from	  environmental@markit.com	  
2.  Emails	  will	  contain	  informa.on	  relevant	  to	  the	  project	  

2.	  Adding	  a	  Project	  
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•  Please	  note,	  to	  create	  a	  PoA	  you	  should	  click	  click	  ‘New	  Gold	  Standard	  Master	  Project’	  and	  complete	  the	  
master	  project	  form	  

	  
•  You	  should	  then	  create	  a	  ‘sub-‐project’	  for	  the	  PoA	  itself	  and	  each	  VPA/CPA	  
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3.	  Uploading	  Documents	  
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Uploading	  Documents	  
	  
The	  following	  informa.on	  is	  for	  Energy	  and	  Waste	  projects,	  who	  have	  to	  submit	  all	  project	  documenta.on	  to	  
the	   registry.	   Land	  Use	  &	  Forests	  projects	   should	   submit	   their	  project	  documenta.on	   to	   the	   relevant	  Google	  
Drive	  folder	  that	  shall	  be	  communicated	  to	  them	  by	  the	  LUF	  Cer.fica.on	  team.	  

	  
1.  Log	  into	  the	  registry	  
2.  Click	  on	  ‘My	  Projects	  and	  Issuances’	  tab	  on	  the	  top	  menu	  bar	  
3.  Double	  click	  on	  your	  organisa.on	  name,	  double	  click	  on	  the	  project	  name	  

3.	  Uploading	  Documents	  
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Uploading	  Documents	  
1.	  	  	  Click	  on	  ‘Document’	  (on	  the	  middle	  right)	  

3.	  Uploading	  Documents	  
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Uploading	  Documents	  
1.	  	  	  	  Click	  ‘Add	  Document’	  and	  select	  document	  to	  upload	  

3.	  Uploading	  Documents	  
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Uploading	  Documents	  
1.  You	  may	  select	  mul.ple	  documents	  by	  keeping	  the	  ‘Control’	  key	  pressed	  and	  selec.ng	  documents	  
2.  We	  suggest	  giving	  your	  documents	  clear,	  concise	  names	  that	  include	  the	  GS	  ID	  number	  

3.	  Uploading	  Documents	  
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Uploading	  Documents	  
1.  Be	  sure	  to	  select	  correct	  Document	  tag	  in	  the	  dropdown	  menu	  (i.e.	  PDD)	  
2.  Click	  ‘Save’	  in	  the	  Documents	  window	  

3.	  Uploading	  Documents	  
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Uploading	  Documents	  
1.	  	  	  Also	  click	  on	  the	  ‘Save’	  buXon	  ager	  closing	  the	  documents	  window.	  

3.	  Uploading	  Documents	  
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Note	  about	  Accepted	  Document	  Types	  
	  
•  The	  registry	  can	  accommodate	  the	  following	  file	  types:	  PDF,	  DOCX,	  DOC,	  TXT,	  RTF,	  XLS,	  XLSX,	  

XLSB,	  SHP,	  DBF,	  SHX,	  PRJ,	  BNA,	  CSV,	  DGN,	  DXF,	  GXT,	  GML,	  JPG,	  GIF,	  BMP,	  PNG,	  TIFF	  
•  The	  maximum	  file	  size	  is	  20	  MB	  
•  PDF	  file	   sizes	   can	   ogen	  be	   reduced	   using	  Acrobat	   Pro	   or	   Preview.	   Excel	   files	   can	   ogen	  be	  

reduced	  by	  saving	  as	  .xlsb	  	  
•  Please	  email	  registry@goldstandard.org	  if	  you	  have	  any	  issues	  uploading	  documents.	  

3.	  Uploading	  Documents	  
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4.	  Auditor	  /	  DOE	  Selec.on	  
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Auditor	  Selec4on	  
1.  Log	  into	  the	  registry	  
2.  Click	  on	  ‘My	  Projects	  and	  Issuances’	  tab	  on	  the	  top	  menu	  bar	  
3.  Double	  click	  on	  your	  organisa.on	  name,	  double	  click	  on	  the	  project	  name	  
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Auditor	  Selec4on	  
1.	  	  	  	  In	  the	  main	  project	  screen	  of	  the	  registry,	  in	  the	  ‘Auditor’	  column,	  click	  ‘Choose	  One’.	  For	  ‘Energy’	  projects	  
this	  shall	  read	  “Validator”	  
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Auditor	  Selec4on	  
1.  Select	  an	  auditor	  from	  the	  list	  
2.  Click	  ‘Save’	  
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Auditor	  Selec4on	  
1.	  	  	  Click	  on	  the	  ‘Submit’	  buXon	  !!!	  

Always	  click	  
Submit	  
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5.	  Issuance	  
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Issuance	  
•  For	  Energy	  and	  Waste	  projects,	  once	  the	  project	  reaches	  the	  status	  of	  ‘Registered’,	  you	  must	  create	  the	  

Issuance	  in	  the	  registry.	  For	  LUF	  projects,	  this	  shall	  be	  done	  by	  the	  Gold	  Standard.	  
•  Go	  to	  the	  ‘My	  Projects	  and	  Issuances’	  page,	  highlight	  the	  project	  name	  and	  click	  ‘Create	  Issuance’	  
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•  Enter	   the	   start	  and	  end	  dates	  of	   the	  Monitoring	  Period,	   then	  click	   ‘Add	  Monitoring	  Period’	   followed	  by	  
‘Add	  Issuance’	  (at	  the	  boXom	  right)	  

•  You	  need	  to	  click	  ‘Add	  Issuance’	  for	  each	  vintage	  year	  for	  the	  issuance	  and	  then	  correct	  the	  vintage	  start	  
and	  end	  dates.	  

•  Ensure	  that	  obligatory	  fields*	  are	  filled	  in	  accurately.	  
•  Save	  as	  Drag	  and	  then	  submit	  the	  issuance.	  
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6.	  Transferring	  and	  Assigning/Re.ring	  Credits	  
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Manage	  My	  Units	  tab	  

•  Credits	  can	  be	  transferred	  to	  other	  accounts	  or	  may	  be	  re.red/assigned	  on	  the	  “Manage	  My	  Units”	  page	  
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Transferring	  credits	  
1.  To	  Transfer	  Credits	  to	  another	  account,	  highlight	  credits	  you	  would	  like	  to	  transfer	  (highlighted	  in	  blue)	  
2.  Click	  on	  the	  ‘Transfer’	  buXon,	  above	  leg	  (highlighted	  in	  orange)	  
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Transferring	  credits	  
1.  You	  may	  add	  a	  comment	  if	  you	  wish,	  this	  will	  only	  remain	  visible	  to	  you	  
2.  Ensure	  that	  the	  volume	  in	  the	  ‘Transfer	  Amount’	  column	  corresponds	  to	  the	  volume	  you	  wish	  to	  transfer	  
3.  ‘Price’	  and	  ‘Currency’	  can	  be	  entered,	  although	  this	  is	  not	  obligatory	  
4.  Enter	  the	  GS	  Registry	  Account	  Number	  of	  the	  Des.na.on	  Account	  in	  the	  ‘Registry	  Accounts’	  tab	  and	  click	  

search.	  Select	  the	  account.	  
5.  Click	  ‘Submit’	  on	  the	  boXom	  right	  

1	  

2	   3	  

4	  

5	  
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Transferring	  credits	  
1.  A	  transfer	  is	  finalised	  when	  the	  des.na.on	  account	  holder	  approves	  it	  
2.	  	  	  	  To	  approve	  a	  Pending	  Transfer,	  click	  on	  where	  it	  says	  ‘Pending	  Transfer’	  
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Transferring	  credits	  
1.  Ensure	  all	  details	  are	  correct	  
2.  Click	  ‘Approve’	  on	  the	  boXom	  leg	  (highlighted	  in	  orange)	  
3.  At	  this	  point	  the	  transfer	  is	  finalised	  and	  the	  credits	  will	  appear	  in	  your	  account	  
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Assigning	  or	  re4ring	  credits	  
1.  Select	  the	  credits	  you	  would	  like	  to	  Assign/Re.re	  (highlighted	  in	  blue)	  
2.  Click	  on	  the	  ‘Assign’	  or	  ‘Re.re’	  buXon,	  above	  leg	  (highlighted	  in	  orange)	  
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Assigning	  credits	  
1.  Ensure	  that	  volume	  corresponds	  to	  the	  volume	  you	  wish	  to	  Assign	  or	  Re.re	  
2.  Choose	  whether	  you	  wish	  the	  account	  name	  to	  be	  shown	  on	  the	  Public	  View	  
3.  Enter	  any	  remarks	  you	  would	  like	  associated	  with	  the	  Re.rement	  or	  Assignment	  
4.  Tick	  ‘Remarks	  Publicly	  Visible’	  if	  you	  would	  like	  the	  remarks	  to	  be	  visible	  on	  the	  public	  view	  
5.  Click	  ‘OK’	  

1	   2	  

3	  

5	  

4	  
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Assigning	  credits	  
1.  Click	  ‘Yes’	  to	  confirm	  the	  assignment	  or	  re.rement	  
2.  Please	  note:	  Assignments	  and	  Re.rements	  are	  irreversible,	  so	  please	  check	  the	  data	  thoroughly	  

4	   5	  

6	  

7	  
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7.	  Registry	  Public	  View	  



46	  

Public	  View:	  
hXp://www.markit.com/sites/en/products/environmental/markit-‐environmental-‐registry-‐public-‐view.page	  
1.  Projects	  
2.  Re.red	  Credits	  
3.  Issuances	  /	  Lis.ngs	  	  
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Public	  View:	  Projects	  
hXp://www.markit.com/sites/en/products/environmental/markit-‐environmental-‐registry-‐public-‐view.page	  
1.  Select	  Gold	  Standard	  to	  view	  Energy	  and	  Waste	  projects	  and	  Gold	  Standard	  LUF	  to	  view	  Land	  Use	  and	  

Forests	  Projects	  
2.  Click	  ‘View’	  to	  view	  publicly	  available	  Issuance-‐related	  documents	  
3.  Issuances	  and	  Assignments	  /	  Re.rements	  can	  also	  be	  viewed	  by	  clicking	  on	  the	  relevant	  tab	  
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The	  Gold	  Standard	  Founda.on	  

registry@goldstandard.org	  
www.goldstandard.org	  	  


